
Building Permit  
Application Checklist 

 

Please use this checklist as a guideline for building projects in Harwood 

New Residential Building 

_________ 1) Building Permit Application  

_________ 2) Building Plans  

_________ 3) Truss Drawings  

_________ 4) Driveways must be property compacted with 20’ Min-30’ width & Min 3:1 Slope 

_________ 5) Flood Proofing Certificate from an Engineer of your Choice (the city uses Moore  
Engineering, but builders can choose their own licensed engineer).  
The items required are as follows: 

• MT - 1 Form 1 – Property Information Form 
• MT – 1 Form 2 – Elevation Form 
• MR – 1 Form 3 – Community Acknowledgment Form 
• FRIM Panel 
• Copy of the Subdivision Plat Map OR Copy of the Property Deed 
• Form 2 – Elevation Form 
• Map Scale and North Arrow on all maps submitted 
• Floodproof Basement Certificate and Inspections 
• Community Acknowledgement Letter signed by the City Floodplain Manager 

(please send it to me at this same email address, I’m the floodplain manager 
currently) 

_________ 6) LOMR-F from an Engineer of your Choice (required if the property is below the base flood  
elevation.) 

_________ 7) Fees paid for Water & Sewer Hookup, Excavation Permit (if applicable),  
refundable road deposit, and building permit fee 

_________ 8) Residential buildings are limited to the following stipulations per Harwood City Ordinance: 
• Yard Requirements: (4-0204, 5, f) 

o Front Yard: not less than 30 feet 
o Rear yard: not less than 30 feet 
o Side yard: not less than 10 feet or 12% of the lot width, whichever is less 
o Lot width: not less than 70 feet 
o Lot area: not less than 10,000 square feet for a single-family dwelling 

and 12,000 square feet for a two-family dwelling 
o Lot coverage shall not exceed 25% covered by buildings, including 

accessory buildings  
• Parking requirements: Two off-street spaces for each single family dwelling and 

four parking spaces for each two-family dwelling.  (4-0204, 6) 



New Commercial Building 

_________ 1) Building Permit Application  

_________ 2) Building Plans  

_________ 3) Truss Drawings  

_________ 4) Flood Proofing Certificate from an Engineer of your Choice (the city uses Moore  
Engineering, but builders can choose their own licensed engineer) 

_________ 5) LOMR-F from an Engineer of your Choice (required if the property is below the base flood  
elevation.) 

_________ 6) Fees paid for Water & Sewer Hookup, Excavation Permit (if applicable),  
refundable road deposit, and building permit fee 

 
 
New Accessory Building 
 
_________ 1) Building Permit Application  

_________ 2) Building Plans  

_________ 3) Flood Proofing Certificate from an Engineer of your Choice (the city uses Moore  
Engineering, but builders can choose their own licensed engineer) 

_________ 4) LOMR-F from an Engineer of your Choice (required if the property is below the base flood  
elevation.) 

_________ 5) Fees paid for Water & Sewer Hookup (if applicable), Excavation Permit (if applicable),  
refundable road deposit, and building permit fee 

_________ 6) If homeowner chooses to not build out of the floodplain, the following must be adhered  
to:  

• Accessory building must have 2 openings to provide for water flow 
• Accessory building must be anchored to avoid flotation  

_________ 7) Accessory buildings are limited to the following stipulations per Harwood City Ordinance: 

• Accessory structures shall not exceed a height of 35 feet, including apartments, 
sleeping rooms and residences located above commercial, service, and trade 
establishments (4-0107, 4) 

• Accessory buildings are limited to 1500 square feet (4-0204, 4 a) 
• Lot coverage 

 
 
New Driveway 
_________ 1) Driveways must be property compacted with 20’ Min-30’ width & Min 3:1 Slope 

_________ 2) Building permit is not necessary for this type of project 

 

 


